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ilONOXEHI4E
o BeAeHurI AeJIo[porI3BoAcTBa

1. O6u[e rloJro]KeHrrfl
1.1. Aannoe lloloxenue lo pa6ore c AoKyMeHTaMI{ paspa6oranbl Ha ocHoBaHLII'I

Tpy.uonoro KoAeKca Poccuftcrofi @e4epaqun, @eAepulJlbHoro 3aKoHa or 29.12.2012 roaa @3

NiZIZ (06 o6pa:onanuu s PoccrftcKofi (De,4epaquu>, KoJIneKrI4BHoro AoroBopa MBOy
<fuuHagur Ne29) (Aalee- fuivma:ur), ycraBa funanagulr Ant paqfionalruofi opraHLBaIIuu

AoKyrueHTarlrioHHoro o6ecneqenzq s luMHa3r4uB coorBercrBuu c rpe6oBaHvnMlz. Aeficreyloulero
3AKOHO.IIATEJIbCTBA.

1.2. JloloNenue pernirMeHTr,rpyer oprarrr43alll4lo vt [opsAoK Aenolpol,I3BoAcrBa,

xpaHeHI-Ie I,t [puMeHeHLIe fleqarlr I4 IrrraMrla frarrluasuIl.
1.3. Heuocpe,UcrBeHHoe BeAeHr4e Aenonpon3BoAcrBa B flaunaguu Bo3Jlaraerct Ha

AenolpoLI3BoAr4TeJIt r{ cneqfiaJrl4cra rlo KaApaM lutrlna3tlu, Ha3HaqeHHbrx orBercrBeHHbIM 3a

BeAeHlre Aenolporr3BoAcrBa, Koropbre o6ecueq[saror 1^{er Lr npoxox'4eHlle AoKyMeHToB B

ycraHoBneHHbre cpoKr4, znSopuupyor pyKoBoAcrBo o cocrotHllll I4x I'IcnoJIHeHLrf,,

ocyulecTBJurroT o3HaKoMneHr4e coTpyAHrrKoB c HopMaTI4BHbIMI4 I,I MeTOAL{qeCKI4MI4 ,4OKyMeHTaMLI

no AenonpoLI3BoAcTBy.

2. Ileru rr 3aAarln AeJlo[porr3BoAcrBa

2.1.1-\enu:
- o6ecre.reHrae [oJrHofo coorBercrBr,rfl AoKyMeHTanbHoro otfoprrlnenur 4eftcrnytouevy
3aKOHOAaTenbCTBy U OpfaHn3arIr4oHHo-[paBoBbIM HopMtlM Ha ocHoBe I'IcIIonb3oBaHut

coBpeMeHHofi rexsuxl,t 14 aBToMarI4 3aWLr.

2.2.3ata'au:
- co3AaHr4e 6asH Arrfl rpaMorHoro cocraBleHr.rs, o(populeum, xpaHeHI'Is o(puqualsurx

AOKyMeHTOB;
-o6ecne.reHue xpaHeHplt vt [pI,IMeHeH[t rrer{arll u
HopMarr.rBHuuu rpe6 oBaHI,ItMI4 ;

- rroBbrllreHne ypoBHt rexcrosofi ynpaBneHqecrcofi

rrepcoHana.

3. IIpuHrlrrrbr AeJrorpor{3BoAcrBa

- AOCTyTTHOCTb I,I COIOCTaBUMOCTb yqerHblx AaHHbIX;

- cBoeBpeMeHHocrb nepwrunofi o6pa6orru uutpopuaquu;
- clrcTeMarv3a\ufl AoKyMeHToB rI4MHa3I4 I'I.



- cI4CTeMaTVBA\Vfl AOKyM eHToB f I',IMH a3I',II4.

4. (Dynxqnlr AeJrorpor3BoAcrBa

- AoKyMeHTLIpoBaH[e ylpaBneHqecxofi AeqrerbHocru;
- AoKyMeHTI4poBaHI4e rpyAoBbIX npaBoorHoureHufi ;

- o6pa6orra u nepeMelqeHlre AoKyMeHToB;

- perHcTparlr{r AOKyMeHTOB, O6ecneqenr4e AoKyMenrnofi uHoopuaufiu, yqeT v aHuIu3

AoKyMeHroo6oPora;
- KOHTpOnb LICnoJIHeHI4fl AOKyMeHTOB;

- KOMIIbIOTepHoe LI3|oTOBJIeHI4e, KoIII4poBaHI4e I{ pa3MHOXeHI4e AoKyMeHToB'

5. [OrcyueHTIrpoBaHIIe ylpaBJI enqeCrcofi Aefl TeJIbH OCTII IIIMHa3III{

5.1. B cocraB AoKyMeHToB rI4MHa3I'IpI BxoAsr:

- opraHr43aur.roHHbre AoKyMeHTbr: ycraB nrMHa3I,Ill, AOfOBOp c yqpeAI4TeJIeM,IroJIOXeHI{t o

rroApa3AeneHr{flx, AoJrxHocTHbre r4HcTpyKIII{I'I nepco[Nra, cTpyKTypa 14 IIrTaTHaq

qlrcJreHHocTb, rrrTaTHOe pacl14caHr{e, rlpaBI4JIa BHyrpeHHefo TpyAoBot-o pacnopqAKa;

5.2. pacflopqlureJrbHbre AoKyMeHrbr: npr4Ka3br, I.IHcrpyKULIu, utt$opvraUlroHHo-cnpaBoqHble

46nyrnatt"t (npOrOrOnbl, IIJIaHbl, OTqeTbI' CnpaBKI'I, aKTbI, AOKnaAHbIe, u O6UCUt'ITeJIbHbIe

3aIItIcKlI, [I4cbMa, TenerpaMMu ra rene(foHolpaMMbl u r.n.), AoIOBOpbI, TpyAoBbIe

corJIaIrIeHI4t, KOHTpaKTbI I{ Ap'
5.3. AoKyMeHTbr, KaK npaBr4Jro, AoJrnubr o(foprvrnrrrcfl,Ha 6laurax II4MHa3I'II'I, coorBercrBylollll4x

craHAapry, uMerb ycraHoBneusrrft KoMrrJreKc o6.f,sarerlHblx peKBI43I{ToB 14 cra6nllnrtfr
noptAoK I4x pacnonoxeHl4t.

5.4. IIPLIKA3 - ilpaBoBoft axr, r43AaBaeMbrfi pyrOnOlrreJleM An.s pelxeHl',It ocHoBHbrx I'I

orreparl4BHbx BOTIpO COB AetTenbHO CTI{ f I4MH[L3I'II4.

llpuxat BcTyrraeT B cr.rny c MoMeHTa ero IIoAnI4CaHIIS pyKOBOAI4TeleM II4MHa3I{I{.

O$opunrercfl rrpuKa3 na 6laHxe rr4MHa3r,rrr I4 AonxeH I,{Merb cneAylouue peKBI43I'ITbI:

Ha3BaHI,Ie BIIAa AOKyMeHTa, AaTy, HOMep IIpI4Ka3a IIO KaneHAapIO' MOCTO r43I.AHIds',3a|OJIOBOK'

TeKCT, IIOAIIIICb, BI43bI, COIJIaCOBaHI4e.

llpra no.UroroBKe reKcra rrpr4Ka3a cneAyer co6lroAaTb cneAyloql4e npI4HIII4rIbI:

- Ao croBepHo crb u o 6leKrusHocrb oIII4cbIBaeM oit cuty aguu1'

- noJrHora r,rn(fopuaUzr4, Heo6xoAulroft Anq o6ocHoBanr4s. npI4HI4MaeMbIX Mep;

- KpaTKocTb I,I JIaKOHI,IqHOCTb;

- uefirpalrHocrb 14 HaruqHblfi xapamep Ll3noxeHl4.f,;

-6e:guoquoHaJlbHat oIIeHKa cl4Tyauul4 u Qaxron;
- coorBercrB[e coAepxaHfi.f, Texcra Lr paclopsxeuuit pyKoBoAI4Tens HopMaM rlpaBa I'r ero

KoMrIereHIIrrI4, orlpeAelennofi ycraBoM rI4MHa3I414;

- cJIeAoBaHI4e HopM aM o tf raqualrH o -AenoBoro crvrlrfl' pequ.

5.5. Tercr npr4Ka3a cocror,rr r43 AByx qacrefi: KoHcrarl,IpyloilIefi 14 pacnoptAlarelrHofi.

5.5.1. B rconcrarupyroqefi qacrrr orpar(arorcq UerI4 143a1a'e'r4npeArIt4cbIBaeMbIX yeitctnuir,

rrpr4quHbr v31alvunpr4Ka3a, Aaercq ccbIJIKa Ha AoKyMeHT, nocJlyxuilnufi ocHoBaHI'IeM Anq

rroAf oToBKI4 rIpI4Ka3 a.

5.5.2. PacnopxqureJrbHafl qacrb co.{epxr4r rrpeAnl4cblBaeMble geftctnur, (fairllaluu

AonxHocrHblx JrprU, orBercrBeHHbIX 3a Irx BbIrIoJIHeHIle, I4 cpoKr.r I4crIoJIHeHI4r' PacnoprAureJlbHiul

qacrb orAenrercf, or KoHcrarr4pyrorleft cnoBoM "npuKa3stBalorr, craBl4Tc.fl ABoeroql4e.

PaCnopr4r.rTeJlbHaq qacTb TeKcTa rrpr4Ka3a, KaK npaBl4no, AeJII4Tcfl Ha rIyHKTbI, KOTopbIe

HyMepylor c x ap a6 crull n urz Spaull c ror{KaM 14'

S.S.:- KaNlsrfi rryHKr pacnop-rAr4rellnoft qacrr.I Haq[Haercs c yKa3aHur KoHKperHolo gefictnul,

BbrpaxeHHoro rJIaroJIoM B HeollpeAeleuuofi Qopue'



5.5.4. OrAenrnne 3aAaHr4r (nanprauep,3a\anr4s, coAepxaTrlrae qu(pponhre AaHHbre) rr,roryr
otpoprtrnrrsc.f, B BuAe npunoxeHv.fl K rtpltKzt3y co ccbrnKoft sa Hr,rx B coorBercrByroqux rryHlrrtx
IIpr{Ka3a.

5.5.5. Ha nepnou Jrr4cre rrpfinoxeHr4r B rrpaBoM BepxHeM yfny Aenaercr HaArrncb:
5.5.6. flpuroNeune (I,2...) r< npur<asy or 00.00.2015 N 2

5.5.7. Ecrrlr e rrpunoxeHr{t4 K rrpr4Ka3y .4aHbr AoKyMeHrhr Apyrofi opraHr43arlv:\'to B rpaBoM
BepxHeM yrny AaHHofo rrplrnoxeHr{r AenaeTcr cooTBeTcTByroxIrM 3a[r4cb :

5.5.8. flpnroxenue K npuKir3y or 00.00.2015 N 12

5.5.9. Ctpaunqu rpr.rKa3a 14 npr4noxeHrafi Hyuepyrorcr KaK eAr4H;ril 4oxylreur.
5.6. flpura: Moxer 6rrur roArvcaH:
-pyKoBolFreneM;
-Jtu[oM, HcuorHsrorqzM o6qsaHHocrr4 pyKoBoAr,rrenr B cJryqae orcyrcrBr4r rrocJreAHero;
5.6. l. floAnucr pyKoBoAr{ren.s cKpenn flercfl rerrarbro yqpexAeHur.
5.6.2. B ruure [pr,rKa3oB AocrarorrHo rroArrr4cr4 pyKoBoAr4Tenr, yAocroBeprrcqeft npnxas, TaK KaK

cyqecTBylor npaBr4na BeAeHr4fl r4 xpaHeHr4.rr KHr,rrr4 npprKa3oB, He AonycKaroque rroAAeJroK Lr

EctrpaBneHr,rfi sHecenHbrx B rree sanr4ceft.
5-6.3. Bcne,u 3a noArrr{cbro rroMerrlaercr: (C npr.rKa3oM o3HaKoMJren: (lIO.{[I4Cb O.l4.O.))
florutrcb, pacurutfpoBKa rroAnr{cr4 v llara craBrrcr pa6orunroNr co6crseHHopyrrHo.
5.6.4- Bce npuxasbl, r,I3AaBaeMbre B u,rMHa3r4r4, MoxHo ycnoBHo pa:6urr ua 4 6loxa:
- KaApbr;

- oclroBHtur Ae{TenbHocTb;
- Jm.rrrbfr cocraB:
- rraqHecr.
5.7.8 pa6ore rI,IMHa3I{[ ecrb np]rKa3br, Koropbre noBToprrcTcr exeroAHo B oAHo rr roxe BpeMs,
T.e. Hocrr rluKrur{Hbrfi xaparrep.
5.8.PacnopDKeHLre:

5.8.1. PacnoprNeHl4t l{3Aalorcq 3aMecrlrreJuMr4 Ar4peKTopa no YP, no BP B npeAenax csoefi
KoMrlereHqilr414 cocraBJlrrorc{ aHaJron4qHo rrpr4KiBaM. Koncrarupyrcuar tracrb reKcra B

pacnopflxeHl{Jlx orAeJlflercs, or pacnoprArarelrnoft qacrr,r cnoBaMrl: dlpe4lararo>,
<P erouen4yro >, < O6mbrBilro ), < C.rr,rraro neo6xoAllurru >.

- 5.9. llpoqeccu [pI{MeHeHI{q ylpaBneHqecKrlx peruenuft rr4MHa3r4r4 kr caMrr peueHr4s
AoKyN{eHTupylorct c noMorrlbro nporoKonos o6IqI,tx co6pauuft, nelarofuqecKr,rx coBeroB,
conerqanufi npr{ AupeKTope, MeroA}rqecKr4x coBeroB.
5.10. llporoxolu o$opvrnnorcq B crleul4ilJlbHofi narre 14 coAepxar cneAyroruue peKBr43rlrbr:
HaI,IMeHoBaHI'Ie o6rUeo6paroBareJlbHoro yqpexAeHr{tr, ILara nporoKona, ropqAxosHft HoMep
nporoKona. 3aronosox - (popnaa c6opa u HauMeHoBaHr{e opraHa caMoynpaBJreHr4r. Ter<cr
nporoKona cocronr r43 AByx qacrefi: ssoAnofi u ocuosnoft.
5.10.1. BeoAHas qacrb coAepxl{r nocrorHHyro znQopuaquro (crona: <llpucyrcrBoBiurr4)),

<Orcyrcrnonalu>).
5.10.2. BnoAnas qacrb nporoKona 3aKaHqr.rBaercs noBecrxofi 4nr, nocJre HVx craBr4Tcs ABoeroque.
5.10.3. Bonpocst noBecrKl4 AHq HyMepyrorcrr. KaNArrfi uonrrft Bonpoc HaquHaercs c nosofi

crpoKl4. flocleAonareJlbHocrb pacnonoxeHrzr BorrpocoB onpe4errfl,ercs, crerreHbro rlx
BAXHOCTI4.

Bonpocu nepeql4cntlorct B I4MeHrrreJrbHoM rraAexe. [or<na4 (oruer, coo6qeune, nn(popuaqur),
Hitr.IMeHoBaHI,Ie AonxHocrrLr4Ms., orqecrBo ra (fauuluro AoKJraAqr4Ka nr4rtryr B poAvrenbHoM
nalexe.
Kaxrunl Bonpoc AonxeH 6urs rouxperr43r.rpoBaH.
5.10.4. OurosHat tlacrb reKcra crpor4Tcr B coorBercrBtrtr c BolpocilMr4 noBecrKlr AHr.
flocrpoeuue 3a[I,IcI4 o6cyN4euur KaxAofo Borrpoca rroBecrKt4 AHfl ocyqecrBnrercr no cxeMe
"Cr)marm - BbIcryrII4nI{ - [ocraHoBl,Inu (peurunu)", a TaKxe rrporoKonr4pyrorcfl Borrpochr kl
OTBETbI.



5.10.5.3anepuraercr rporoKon croBaMr4 <flpelcelarem>, <Cerperapb). Crasi{rcq noAnuc;. B

npaKTrrKe npr.rMeHqeTcs KpaTKafl QOprtra IpOTOKOJIa. KOrAa yKa3bIBaIOTcs TOJIbKO CIIpICOK

nprrclTcrBlrorrlr4x. pac cMarpnBaeMble Bonpocbl Ir Ilpl4H.srble pelxeHl4s.

5.1 l. Brrnucra II3 IlporoKoJra
5. 1 1 .1 . Bunlrcra lt3 nporoKona coAepixrir cneAyrorqlle peKBI{3I4TbI: HaI4MeHoBaHIre

o6rueo6pa:oBarejrbHofi oprauu:aufi14. Ha3BaHVe B:aAa AoKyMeHra (Bblfll{CKA I43

nPOTOKO,TIA). lary (aara zacenauut). riHAeKc, Mecro cocraBJIeHIrq, 3aroroBoK K TeKcry, TeKcr,

[Ll-fnIICIt. OT\terKy O 3aBepeHI4I4 KO[II4I4, OTMerKy o6 Ucno:TreHLrv, HanpaBneHI4I4 B "4ero".
5.11. K nnSopvaurroHHo-crpaBor{HbrM AoKyMeHrana, o6pa:yroul4Mcq B flpouecce Ae.tlTerbHocrl4

frr\fHa3ritr. oTHocqTcq: 3neKTpoHHbre rrr4cbMa. cIpaBKII, AOKnaAHbIe 3aIIIICKI'I, III4CbMa,

re.reQoHorpalrMbl.
5.12.1. flucrvo:
fllrcrua oSoprnl,'rmorcs, Ha 6lanxax, BKnloqarcT e ce6q cneAyloruufi cocras peKBu3lrroB:

- Harr\{eHoBasue o6rueo6pa:o eareJlbHoro yqpexAeHI4q ;

- lar).
- ccblrr.i) Ha r4H.4eKc v ilary BxoAqulefo AoKyMeHTa,
- a_rpecaT:

- pe3o.rrouHro pyKoBoAcrBa;
- 3afo_-roBoK K TeKcrv:
- TCKCT:

- oT\{eTK\ O HaJrr4qUU l]pl4Jlor{eHvq;
- ro-]nHcb:
- orr\rerK)' o6 ncnoruI4TeJIe.
5.12.2. Te.reQonorpaMMa
TereQ ouorpaMMa BKrloqaer cneAylouue peKBI43IrrbI :

-[ajra,
-TCKCT;

-rroAn14cb:

-Qarraurlrrz r Hu! rr ph HIBIIII4 x Ii n epeAaBlxzx reneQ o u orpaMMy.
Texcr He AonxeH BKJuoqarb 6o:ree 50 c,roe. Te:reQonorpaMMa Aonx(Ha 6sIrr 4arnpoBaHa LI

noArrlrcaHa JIIluoM, or rrMeHI4 KoTOpOfO OHa [epeAaercs.
5.12.3. Cnpanrca:
Cupanxa - AoKyMeHr, noArBepxAaroutlrft xaxue-rra6o Qaxru uru co6rtru.a. Cnpanxu
cocraBJltlorcfl, nr,A orrucaHvfl, r4nr,r rroATBepx.qeHu.f, Sarron ra:ru co6struft s AeqretlbHocrll

)'qpexAeHr4q. Cocrasrqrorcf, no yKa3aHuro Bbrrrrecro.fiu]ef, opraHl43aur4Lr r4ItLt pyKoBoAlrrent

)r{pexAeHrifl, D,Itfl ranQopttaur4r4 o BbrrroJlHeHr4kr rr.rraHoB, zaganufi,, nopyueHufi 14 rlpeAcraBruI}orcq B

\-cTaHoBJIeHHbre cpoKrl.
Texcr raxofi clpaBxr.i cocror4T r43 AByx qacreft: a nepnofi qacrl4 lr3:raralorcx Qaxrrt,
[oc.]ryxr4Brxne noBoAoM K ee Harrr4caHr{ro. no eropofi - npr{BoAtrct KoHKperHbIe AaHHbIe,
\-Ka3brBaroTcq peKoM eH nar]J4lr.
Cnpanr<a AoJrxHa o6rexrneHo orpa)Karb cocroflHr4e AeJr, ee cocraBJIeHI4e rpe6yer rulareJlbHoro
c6opa H flpoBepKri cee4erurfi, Moryr npl4BoAlirbcq ra6ruurt.
Cnpanxu. cocraB,'reHHble An.f, pyKoBoAr{Ten.s yqpe}KAeHvfl.,IIoArII4cbIBaer cocraBI4TeJIb.

Cnpaexn. cocraBneHHbre rro yKa3aHnro Bbrlrecrorrqefi oprauusa\vu. noAnucbtBaer pyKoBoAI4TeJIb

)qperfi-teHHq.
.laroir cilpaBKn qBirqercq Aara ee [oA[ucaHI4.[.
Cnpanxu. )'.locroBepqroxrve rcpvAr4qecKue $axrrr: noATBepxAeHrre Mecra pa6orst, :asuuaeltofi
-lo-lxHocrt{. pa3Mep:apa6ourofi nlaru r{ r.A. .{:r.a Hnx npr4MeHqrorcx yuuQraqupoBaHHble

TpaQaperHue 6lauxu. Taroro poAa cnpaBKir BbrAalorc.f, ro 3anpocaM 3arrHTepecoBaHHbIX JII4U

(corp).tHtrKon) ulr.r yqpexqeHr4fi ra perucrpupyrorcq B xypHane BbIAaBaeMbIX cnpaBoK. Texcr
HaqrrHaercq c yKa3aHr{r $atvlu,nlru, r{MeHr4, orqecrBa (o zvenureJlbHoM ua4e>xe) JII4IIa, o KoropoM



cr.'06uaI,JT cBe-leHrrr. B xouUe clpaBKr4 yKa3blBaercq Ha3BaHHe opraHI43aIJLtpr Lltrv yqpexleHnt.

K) -la oHa Ilpe-lcraB-ltreTc fl .

B 1.rpe;xreHlrax oSparoBaHLrfl rrpr4MeHflrorcfl, B ocHoBHoM, TpII BI4Aa cnpaBoK:

-crrpaBKa o6 o6yueirul{ yqaruefoc.f, B AaHHOM KJraCce, gannoro ov;
-cnpaBKa o rlonrBepxteH:zra nepeBoAa u: apyroro OY;

-cIIpaBKa ljl.r coTpyAH14KOB.

C npanxtt tro.]n HcbIBaer pyKoBoAI4reJrE, yqpexAeHufl .

5. I 2.{. .Iox.talH ue u o6bqcHHTeJIr,Hbte 3arl}IcKH :

,lonrarHa-q 3arrr{cKa Moxer BbrnorHqrbcr pyKorII4cHbIM clloco6ou. 3ro AoKyMeHT. aApeconauustl

p) rir-rBolHTe_lro r4 nHsopulrpyrorqufi efo o cloxuerueficq cvrya\Lfir,I4M9B[IOM Mecro flBlreHr4vl vilv

$aLr nuno-rHessoft pa6orul, a raKlr(e coAepxaqufi nstno4r,t z npeAnoxeHnq cocraBnTer[.

Texcr:onra.lsofi 3anHcKI4 Aenl4Tcfl Ha ABe r{acrl4:

I -xoucrarlrp)'rotuaq: fne r43nafalorc.f, r4MeBrxue Mecro Qaxrrt I4JIIT OIII4cblBaerc.s cr4TyaUJ/.fl.

l- rre u3-raraerct flpeAnoxeHue, npocu6a.

Texcq lori-ra.lsoil 3a11ricKr4 o6.s:areruuo npeAllrecrByer 3aroJIoBoK, HaquHa]otuuitcs c fipeAnora

,Q,,.,rQIri.

,loma:Ha.s 3anr4cKa o$optrnrercq Ha npocroM JII4cre 6yiuaru c Bocnpolr3BeAeHlreM pCKBI43I'ITOB

5-rasxa.
O6rccHlrreJbHbre 3arr1,1cKg - AoKyMeHT, tlo.f,cHsloqrlfi co4epxaHl4e orAenbHEx noloNeglafi

ocHoBHoro.loKyMeHTa r4ru o6r.f,cu.srcuefi npI4r{I4HbI xar<oro-:tu6o co6rrruq, Saxta, nocrynKa.

O6rscugre-rbHbre 3arr!rcKr4, rtoqcHq]ouue coAepxaHue orAenbHblx noloNeuufi ocHoBHoro

-to K)-.\r e H Ta. o Qopr',rn r lorct H a o6uterur 6laH xe y LIpexAe H h fl .

O6tscsureJrbHbre 3arrncKrr no noBoAy rarux-lu6o rrpollcrueQrnuit, cJIoxI4BIIrI4xcr curyaqufi,

nocrynKoB H IIoBeAeHut orAe,'rr,Hbx pa6orunxoe oQoprr,rrqlorct Ha r{I4crbIX rlrcrax 6yuarn c

BOClpOr{3Be.4eHr4eM Tex xe peKBH3r4TOB r1 fIoAIII4CbIBaIOTCfl COCTaBUTeneM.

5.13. Jluquoe AeJro corpyAHnKa - 3ro coBoKynHocrb AoKyMeHToB, coAep)Kal-qux sanoolee

noJrHbre cBeAeHHr o pa6orHliKe [i ero rpyAoBoft AeqrenbHocrlr. Iluquoe Aeno oSopu,rrercq rocne

H31a1vfl,npr4Ka3a o npr{eMe na pa6ory. Iluqnrre Aena BeAyrcq Ha Bcex pa6oruur<oB II4MHa3I4I4.

.{oxyueHrrt B JII{r{Hbtx Aenax pacnonararcrct B cneAy}olqeM nop.f,AKe:

- BHyrpeHHfl.fl orrvcb AoKyMeHToB Aena;
- xapaKTepl4cTltKa LInu [peAcraBneH14e;

- Jr{croK IIo yqeTy KanpoB;

- aero6uorpaf;.ut;
- .toKWeHTtr o6 o6paroBaHH14:

- arrecraul{onsrtfi nl{cr;
- cBe.4eHuq o npoxoxAeHl4l4 KypCOBOfi TIOAfOTOBKI4.

B -rlrqHoe Aeno He noMerUarorcfl Korrulr nprrKa3oB o HanoxeHlrl4 B3blcKauufi, cnpanKl4 o cocroflHl4l'I

3-lopoBbs H c Mecra x(r.rreJrbcrBa. 3arBJreHr4r o6 ornycKax, Kontrtl flplrKa3oB o6 ornycxax u npyrlre

.toK]-\reHTEr BropocreneHHofo 3HaqeHr4t. Jluqsue Aena Moryr BblAaBarbcfl Bo BpeMeHHoe

rro--rb3oBaHne oilpeAeneHHbrM AoJrlr(HocrHbIM nI4IIaM. Kpyr luu, AonycKaeMbIX K IIoJIb3oBaHI4Io

-lllr{H bnIH .le.r-IaMH. OnpeAentroTOt AI4pOKTOpOM f I4MHa3nI{.

flplr pa6ore c -tr4r{HbrM AenoM 3anpeqaercq ilpoI43BoAI{Tb KaKl4e-lra6o ucllpaBneHllt B paHee

C-le-laHHbIX 3aIIucqX. BHOCI{Tb B HefO HOBbIe 3AIVCU,II3BII€KaTb U3 JII{r{HOIO Aetla, I4MOIOIII49Cfl TaM

.]OK\ \TCHTbI.

-llr.rHsre -te-la He Bbrlarorcr Ha pyKr4 pa6oruuxaM, Ha Koropblx oHI4 3aBeAeHbl.

.lrc errcrgKrr -lgqHbrx Aen no coorBercrByroulltM 3anpocaM B Apyrl4e opraHl43alluu seo6xoAl4Mo

pa3FteneHr{e p) KoBoAt4Terr rr{MHa3lm. Jlliqgrte Aena I4MercT AnI4TenbHbIi cpox xpaHeHu.fl.

r.l+. Tp11onar KHlrlKKa qBrf,erc-s ocHoBHbrM AoKyMeHToM o rpyAoBofr AeqrenbHocrll
neP\COHala'

Tpl-ronrre KHH;KKrI BeAyrcs Ha Bcex corpyAHrrKoB fLrMHa3I{I4, npopa6oraBlll4x cBbIIIre 5luefi.



flocrylaro[Ule Ha pa6ory o6qsaHrt npeAbsBl4rb AllpeKropy rpyAoBylo KHHxffiy (llr conuecrnreJc

xorrglo Tp).foBofi xnuxrcu). oQOptrlleuHylo B ycTaHoBneHHoM IIopsAKe.

flpuev Ha pa6or)'6es rpyaonoil KHI4xKI4 He AonycKaerct.

Sriono:creoM r-rc ftrpeKTopa rrrMHa3r4r4 flBrflsrcfl,llocranoereHl{e flpaBl'treJlbcrBa Poccurlcrofi

<Derepaur.ru or l6 arpenq 2003 r. N 225 o6 IrIncrpyKuI,II4 rlo 3anoJIHeHrIro rpyAoBbD( KHHxeK.

B rnrsarrul Be.{ercs cneAyrouarr AoKyMeHTaIILLs no yr{ery 6raHxoe rpyAoBbIX KHI'IXCK I'I

3UltrO--IHte\{bD( TpyAoBbfx KHI,IXeK:

- xHEra )-r{eTa ABlrxeHr,rt TpyAOBbIX KHI4X{eK I4 BKJIaAbIIXefi r gurrl.

6. Yqe6so-netrarornqecKaq AoKyMeHTauuq

6.1. ,I[Oxymeurg ruMHa3LIl4 AOnXHbI OSOpllrrrlcfl CBOeBpeMeHHO, qeTKo, pas6OpuunO,6e:

no-u5croK. noMapoK. Bbr3brBaroq[x coMHeHI4e B npaBnJlbHocrl4 BHeceHHbx AaHHbIX' 3aruclt e

-roxlyeHTax AonxHbr rrpor43BoAr4Tbcfl rxapIaKoeoft pyvxoft cnHero IIBera vlrurHa KoMrlblorepe'

Tav- r:e [Meercq Bo3MoxHocrb npr{MeHeHl4.f, KoMmrorepnofi TexHrlKI4, AorlycKaerct

cocrzlB-reHge: peAaKTHpoBaHr4e r.r pacnerlarKa reKcroB c I4x noMolUblo' Onn6na, AonyilIeHHafl B

TeKcre HrH rlg$poBbrx AaHHbrx AoKyMeHTa, I4crIpaB rflercfl. cneAylouurvr o6pa:on'r: ouru6oqnHe

cloB:l nru qr.r$pg 3arrepKr,rBarorcq raK, qro6rt MoxHo 6ulo npoqecrb 3aqepKHyroe, a cBepxy'

:u6o pr:orrr. rur6o Ha rroJrrx nurxyrcr yroqHeHHble AaHHbIe. Bce eHeceHHble ucflpaBJleHl4t

.lojDKHbr 6rrrr orosopeHbr r{ 3aBepeHbr TI6AIII4cxMv Irrru, oQoptuunufix AoKyMeHT.

6.2. Yqe6uO-ueAaforl4r{egKag AOKyMeHTAWIfl IIIKOJIbI COcToI'{T I43:

-an([anunroE xnuru 3arvckr yqauuxcr;
-KrrEru ABI,IXeHI,Iq r{auuxcq ;

- Jr[rrrroe Aeno r{auvxcfl,;
-nuqr{bre Aena corpyAHI4KOB ;

-3neKTpoHHbIe KJIaCCHbIe X(ypHanbl ;

- xypHanbl crleuKypcoB;
- xypHaJIbI IIO [JIaTHbIM ycnyfaM;
- xypHanbl fpynfl rpoAneHHofo AH{;
- xypHuln BbIAaqu nponycKoB yqaul'{Mcf, Ha Ef3;
-xypHan yuera BbrAaqu rpaMor sa oco6rre ycflexl4 B L{3yr{eHI4I4 orAeJIbHbIX rlpeAMeroB;

-)KypHiIn yu€ra uH1rrBtrnyanbHbrx 3aHqrufi c Aersuu, o6y'rarorqvuncfl Ha AoMy rlo

cocToqHl4lo 3AOpOBbf;

-xypHan yv€ra xpyNr<oeoir pa6orbl;
-KHr,rra yqera noryr{eHHbrx 14 BbrAaHHbrx AoKyMeHros o6 o6pa:onau[I4 rocyAapcrBeHHoro

o6pa:ua, yqeHr.rirecKr.rx MeAaneft, noxnamHbx JII,IcroB I4 IIoxBaJIbHbx rpaMor;

-KHHra y.r€ra BbrAatrr4 arrecraroB o6 ocsonsou o6rueu o6pasoeaul4u I'I BbIAar{Il4y6luxaron

arrecraroB o6 ourosuotrl o6uelt o6paronauuu;
-KHr.rra yuera BbrAaqr4 arrecraroB o cpeAHeM o6rqeu o6pasonanuu, yuera BbIAaqn

.{y6luraroB arrecraroB o cpeAHeu o6uleu o6paroeanuuuyuEra BbIAaqI4 rrleAalefi;

-KHLIra yu€ra BbIAaqI4 noxB alIbHbIX JII'IcroB ;

-KHufa yv€ra BbIAaqI4 rloxBaJIbHbIX fpaMor;
-KHlIrH rlpoToKonoB neAafofl4r{ecKof o coBeTa ruMHA3r4I4;

-KHHTL{ np oro Kono B coBe IqaH uil rtpu AI'IpeKTop e f I4MHa3I4I'I ;

-KHHTI,I ilpI4Ka3OB IIO yqaull4Mcfl;

-rIpIlKa3bI tto rllr{HoMy cocraBy (nanrra, noAIxI4BKI4.) ;

-rIpI{ Ka3bI n o KaApaM (TIaIIKI{, n OAIXI4BKI'r) ;

-npHKa3bI no ocHoBHofi AeqremHocrl4 (nanru, no4uunxlt);
-KHHra :arueqauufi I4 npeAnoxesufi uucneKTlrpyrcul4x II4II;
-KHHrLI yqera rur{Hof o cocraBa rleAaf orIrqecKI'IX paOoru uxon ;

-xrypHan npofiyueHHblx I{ 3aMeUIeHHbIX ypoKoB;



-I+pHat FEfrrcTpauHtr Bbular{r4 cnpaBoK yqaur4Mcq 14 Apyfr4e.
6--i. flpx crteue .tupeKTopa o6pa:osaremHofi opraHr43arlr4t4 AoKyMenrH o6qsarenbHo

nepe-lalloTcx no aI.-T\. -\xr no.{nucblBaercfl 6rrsurraN{ 14 BHoBb Ha3HaqeHHbrM Ar4peKTopaMr4, a raKxe
plritahrJITTe--Ie\t \ npaB-leHHa o6paroBaHLrfl, ucnoJrHr4TeJrbHofo KoMr4Tera HlrNueraucKofo
vurErurnalbH r-r f o par"r o H a P e c n y 6n rz rcz Tarapcran.

6--1. Httxe npuBoAqrcq ocHoBHbIe rpe6onauux r< BeAeHuro uan6oree BaxHbrx
]rlr$x e HTt-r e o5 ue o 6 p a3 o B aTe.lr b H o fi o praH ra: a\ukr..

6.{.1. ArQanurHafl KHrrra 3arrncu yqauuxcq:
{r@nnnrax KHIITa 3anHcn }^{arrluxcf, BeAercq n xaxAofi o6rqeo6pa:oBareJrbHofi opranusaquu.B
l '3arlllcblBiuorcq Bce yqarquec.s fr4MHa3r4r4. Exeroluo B Hee 3aHocflTcfl, cne4euu-a o6
\qencq Hr-rBofo rIpIleMa. Qarwumu yqar\uxcf B crrucoK 3aHoc{Tcq n alQanuruoM noprAKe,
He3<DIIcIt\to or lltaccoB B Koropbrx oHr4 yqarcq. Ars Ka>Knoft 6yxetr al$anura orBo4rrcs
t1T-lerbHble cTpaHHubI. lI rlo KaxAofi 6yxne BeAeTcq cBoq noprAKoBa.fl HyMepaUr4q. llop.a4xonHfi
HtaYep 3:IIIIICII \r{aUIIIXCt B KHI4re gBIqeTCfl OAHOBpeMeHHO HOMepOM ero nI4r{HOrO Aena.
Brdrrrue \qanllJ\cq 14 oKoHqaHI4e l,tM fr4MHa3r4r4 o0opvrnaercq [puKa3oM Ar4peKTopa c yKa3aHr.reM
trPIlIItrHbI nH6lrtrrq: o-lHoBpeMeHHo B ar$aeuruofi xnure Aenaercq 3anr4cb: HoMep v 1ararrpr4Ka3a,
\Ta3brBaercfl npH qHHa str6trruq.
Ec-ur panee srl5rtsruuli H3 rr.{MHa3r4u yua:rlltti,tcq, yxoA Koropofo o$opuneH rrpr4ra3oM, cHoBa
BO3BpaTETC' B Hee. TO.{aHHbre O HeM 3arrr4cblBarorc.g KaK Ha BHoBb nocTynr4Brxefo, IIpr4 3ToM Aara
Bo3BperneHIUI \-qeHIlKa c noMerKofi <nosnpaqeHve) 3arrr4cbrBaercr n rpa(pe <{ara nocrynneHuq B
ITIXO.T|')).

flprr rtcno-rn:oBaHuu Bcex crpaHr4rl an0aszrHofi xuuru 3arucl yr{aruuxcr Ha ry uIrr4r4Hyro 6yxny,
rlpo-fo--lil(eHue:anucefi [pol43BoAtrct B HoBoft rszre B nopsAKe nocneAyrorqr4x HoMepoB no
xax:oli 61-xne.

Ilcupan-leuut B KHI4re cKpenn.f,rorcr noAnr4cbro Ar,rpeKTopa fr4MHa3r,ru. Knrara ilocrpaHr4qHo
npoHla4epoBblBaeTct, [porxHypoBbrBaerc.s u cKpennqeTc.f, noA[r4cbro lupeKTopa I,I neqarbro
IIIKOJbI.

6.4.2. Jluqnoe Aero yqarluxcq
-lttqnoe reno yqaqvxct BeAercr B KaxAofi o6uleo6pa3oBarerrbHofi oprauu: a\vr4 14 Ha Kall<Aoro
\ qeHHKa c MoMeHTa rlocryllneHr4t A Ao ee oKoHqaHuq. B ,'rzqHoe Aeno yqaurv xct 3aHoc.f,Tcq
o6ulte cBeneHl4s o6 yuarqraxct, LrrofoBbre orIeHKr{ ycneBaeMocrr4 rro KJraccaM. B neprzo4
o51'raroruuxcq s 10-1 1-x xraccax arrecrar o6 ocHosHou o6rqeu o6pa:onaHr4r4 HaxoAsrcfl B

-nlqHo\{ .4ene yqalqerocs 14 BblAaercq Ha pyKr4 nocJre oKoHqaHr4q r4M cpeAHefi lxrolH.
6.4.3. 3,lercrpoHsuft rclaccnrrfi rrypHan

3-rexrponnrrft Nypual npeAcraBnser co6ofi 3neKTpoHHylo Bepcnro 6yvaixuoro KnaccHoro
ri\pHa-Ia. luperrop rtrKoJ'lsl 14 al.wuHucrparop cr4creMbr o6q:aHrr o6ecneqzrb Mepbr:
- uer 5ec nepe6oilnorvry Qy nxrlraon upoBaHr4lo 3neKrpoHHoro xypHana,
-fEr] _.t-spHoMy co3AaHr4ro pe3epBHrrx xonufi ,

B xouue rcax-{oft yue6nofi r{erBeprr4, nonyroAr.rq 3neKTpoHHufi Nypna,r npoBepqercs oco6euuo
rrtrare-rbHo. Yle;r-sercr-B:avMaHlze SarcrzuecKoMy ycBoeHr4lo nporpirMMbr (coornercrnue
lreSnorr-r r-laH.Y. pa6ovefi [porpaMMe 14 TeMarr4qecKoMy [naHr4poBanuro); o6rexrusuocrIa
BbIt-TaB-leHHbIX TeKyIIII4X 14 I4TOTOBbTX OTMeTOK, Hanr4qr4ro KoHTponbHbrx r,r reKyrqux npoBepor{Hbrx
praS,or: npaBu-lbHocrv 3ailr4cLr 3aMeHr,r ypoKoB (ec:ru raKoBbre 6rrnra).
Pe:1-nraru [poBepKI4 KJIaccHbIX xypHaJroB 3aMecrr{reJ]eM AupeKTopa fr4MHa3r4r4 AoBoAqrcq Ao
cBe-ferrru lurrre_tefi 14 KJraccHbrx pyKoBoAr4re:refi .

B xonue Ka;{qoro yve6Horo foAa 3JIeKTpoHHbre xypHanbr npoxoAsr ilporleAypy apxr.rBaur4rr.
6.4.4. ){typHal yrrera rporyueHHbrx tr 3aMeuleHHbrx ypoKoB

,{.ypHa-r )a{era rlpo[y[reHHbIX p{ 3aMerrreHHbrx ypoKoB Be.4ercq B rxKoJTe 3aMecrureneM Ar.rpeKTopa
;.' l-{edRol"t pa6ore. B Hero 3aHoctrcr cBeAeHr4q o npofiyu{eHHbrx fi 3aMerrleHHbrx ypoKax.
3anngs npolr3Bo.[trcfl ToJIbKo Ha ocHoBaH vr4 npaBLrnbHo o$opnareHHbrx AoKyMeHTon (npur<a:on
trra Ilxo-le. SorrrHnqnux Jrr4croB, sanuceft B KraccHbrx xypHaJrax u r.A.).



\-qrrre-rr. Koropbu"t rrptrBe-1 )ptrKrr B nLrpr-tKe 3aMetueHlrf, pacnncblBaercq o6 rrort B xlpHiale.
3anlrcn B x)-pHate ]o-txHbr CrrctBercrBoBarb 3anl4cqM B Ta6ene )'qera ttctlo--lb3tlBiHH.-. -- lsa..--- :
Bpe\reHr{ r4 loJ.cr{era 3apaalr'TKa.

6.4.5. flpuert u perucrpauuq -toK-YMeHToB

Perrrcrpauurr ro.t--rexar BCC iJK) \reHTbr. rpe6yrcurle yr{era, }'IcIIoJIHeHIIt- Ilcro--tb3!-*::i't 
=

cnpaBoqHbrX rle,tflX. KaK nocT\ narrJrrlrre lr3 .{pyrl4x opfaHl43auuit u ot qacTHbI\ -IIIII. T3-\ ;i

o6pa3) Iouuecq B .letre--ILHocrll o6ueo6pa:onarelbHofo yqpex(AeHuq.

He nolreNar pefr4crpaulltr no3.lpaBlrrerbHbre rl4cr,Ma, npnriracl4reJlbHble 6u:rerlt. ttu$roprlar';r,:

-LlJr cBe.leHun.6yxraitrepcKr4e AoKyMeHrbr nepBl4qHoro yqera. ,{nr uux cocraBjlqercfl nepeqeH5

Heperrrcrpr{pyeMbIX AoKyMeHToB.

Penrcrpaun.f, AoKyMeHToB npou3Bo.4l4Tc.s B AeHb IIX nocryrlneHrrs..

6.4.6. Konrpo,rs cpoxoB IlcrIoJIHeHuq AoKyMeHToB
OreercreeHHocrr, 3a cBoeBpeMeHHoe u Kar{ecrBeHHoe I4cnoJIHeHIre AoKyMeHToB Hecer AupeKTop

f II\IHA3III{.

Bcr nocr1,'naloqar B fl4MHa3rto .qoK)'!reHTaulrt tlcno-tHqercq B coorBercrBnr4 c reMI4 cpoKaMll,

ritrropbre yKa3aHbr B pe3onloul4y pyKoBoJ:lrTetfl. Ec-ru cpox He yKa3aH. ro AoKyMeur AolNes 6rnE,

rrcflo-lHeH B cpoK - I Nrecsu; rxa,ro6br, 3aqBreHLIt - B TeqeHt{e \tecqqa; TenefpaMMbl - He 6o:ree

r{e\r B -tByxHeAenlusIft cpoK.

Jonl-rreHr cr{r4raercr r,rcrroJrHeHHbrM, ecJIL{ pa3peueHbl rlo c) uecrB}' Bce IIocraBneHHble B HeM

Bonpocbr; B xypHanax perncrpaur4r4 Aenaercq orMerKa o6 ltcno-rseHtlIl. T.e. 3anHcaHa.{ara

ornpaBKu rr licxoArulufi Honaep orBerHoro AoKyMeHTa. Hau\{eHoBaHHe a.lpecara. -fo.lxHocrb I4

Sarrurnr r4cnoJlHurenq. noAnHcaBUero orBer.
Ec-tn nce, rocraBJreHHEre B AoKyMeHrc Borlpocbl, pelxeHbl B oneparnBHo-\t ttopt-]ne. 6eg

HarrvcaHrrfl. oTBeTa) I4crronHr4Tejrb Ha AoKyMeHTe AenaeT KpaTKyIo 3aIIpICb O pellleHllII Bonpoca.

cTaBprT AaTy V noAnr4cb. rrocne qero AoKyMeHT noMellaeTcq B Aeno. Ecllr no pa3pelxae\to\{}'

Borrpocy oI(r4AaeTcq oTBer. To c corIlacr4f, AenonpoI43BOAI4Tenfl vtrLl Cneuua-IHcra IIo Ka-lpa\I

rrocrynl{Blxufi oreer BMecTe c roluefi oTBera Mo)Ker HaxoAl{Tbct y I4cnonHrTe:ll Ha KoHTpo.le.

,{oxyueHr cHlrMaerc.s c KoHTponq nocne ero I{cnoJrHeHhA.

7. CocrasreHue HoMeHKJIarypbt u QopntnpoBaHue AeJl

Cocras,'IeHHe HoMeHK,tarypbI AeJI.

7.1. B uerqx npaBr{nbHoro QoprnlupoBaHuq Aen n4MHa3uu, obecner{uBaloulero 6stcrprtl"t

rror4cK AOKyMeHToB fro t4x coAep)KaHr4ro l.r BL{AaM. rlpol43BoAl4Tc.f, Kraccuouraqnr

AOKyMeHTOB.

7.2. K,raccuQuxaqur AoKyMeHToB 3aKpennqercq B HoMeHKnarype Aen - cnttcKe

Har{MeHoBanufi gel, 3aBo.qaMbrx B Aenonpou3BoAcrBe fI4MHa3I4Il c yKa3aH14eM cpoKoB Irx xpaHeHut
(Dop*ruponaHue Aer.
I .3. OOptttupOnaHne Aen rpy[III4pOBKa I4CIIoJIHeHHIIx nOKyMeHTOB B Aena B

coorBercrBr4l4 c HoMeHx,larypofi ge,l.

L4. (DoprrrnpoeaHr4e Aen ocyxlecrBnrercf, B KaHIIenqpvLr rr4uH83rrv.

flpnna:u ro ocHoBHoft AeqreJrbHocru Qopttrupytorc.r orAenbHo or npI4Ka3oB no KaApaM,

no Jrr{qHoMy cocraBy (ua:naueuue, nepeMeuleHrre, yBonbHeHlre corpyAH}Ixoe), o6 ornycKax,

KOMaHAI,IpOBKaX Ir T.A.

8. Tpe6onaH[rq K xpaHeHnrc In uplrMeHeHfirc rreqarlr
8.1. fle.{ars ru.rMHa3ur{ xpaHurcq e ceft$e AlrpeKropa.
8.2. OraercrseHHocrb 3a ee coxpaHHocrb Bo3,qo)KeHa Ha AI4peKTopa rI4MHa3IrI{.

fleqars craBl4Tcfl Ha AoKyMeHrbl:
. rocyAapcrBeHHoro o6pa:ua o6 ypoeue o6pa:onaHtl.a (arrecrarrt).
o rfuuaucoeoil orqerHocrl4;
. ycTaBHbreAoKyMeHTbI;
. TPYAOBbICKHII)ITKIZ,
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O XAPAKTCPI,ICTI4KI,I, CTPABKI,I,

o aKTbI cAaqI4-npueMKI4 rr clracaHr4fl'.

. BbMI,ICKII I43 AOKYMEHTOB II,IMHA3I{I4 I4 I{X KONI4I,I;

. |APAHTI,IftHbIC III4CbMA V nXKONUN;

o .IoroBopbl, KilnbKynfi\klu LI [poroKonbl K HI4M;

. KBI{TAHIIHI,I K NPUXOAHOMY KACCOBOMY OPAEPY;

O CMCTbI, CqCTA I{ HAKJIAAHbIC, I4 APYTI4C B COOTBETCTBI'II4 C UHCTPYKIII'ISMI'I

rrpHMeHeHI,Iq IIeqarl'I.

, - Ilcpcrenu roKyMeHTo B, UoAJI exa uux yrBep)IqeHlrlo AI{peKTopo M

Ilepeveur,4oKyt!{eHToB fLIMHIL3I'II, rloAJlexalqrrx yrBepxAeHZIo AIlpeKTopoM:
o roAoBoft nlau pa6orrr rr4MHa3ur4,

. rozloBofi rcaleu4apnsrfi rpa(fur,
o yue6uuft nlaH pa6orrr il4uHa3vllr;
. pacnHcaHr4e ypoKoB;
. pacn[caHr4e KpyxKoB, cIIeIIKypcoB;
o \{arepnulnbl npoMexyrovnofi arrecrallplll;
o pacru{caur,re 3K3aMeHoB Ir xoucylrraqufi;
. IIPABI{JIA BHYTPCHHCTO TPYAOBOTO PACIOPqAKA COTPYAHI4KOB II,IMHA3I{U:

o npaBllna BHyrpeHHefo pacnopsAKa yqaul4xct fI'IMHa3vv;
o .doJrxHocrHbre r4HcrpyKrlr4v a!.MkrHr4crparrvu, yuurerefi 14 corpyAHpIKoB rntEffir:
o uucrPYKur4r4 no oxpaHe rpyla;
o rpatput< AexypcrB IIo II4MHa3I4I4;

. MeHro croroeofr rutuna3ulz'

. IIOJIOXCHI4E O BbIIIJIATAX CTI4MYNI4P)TOUICTO XAPAKTCPA;

o rroJroxeHlre o [peMl4poBauuu pa6orHI'IKoB;

O JIOKIIJIbHbIE AKTbI;

O IIPOTOKOJIbI NCACOBCTOB 14 APYII4X KOJIJICN,IAJIbHbIX OPIAHOB.

10. O6ecneqeHr.re coxpaHuocru AeJr

10.1. OrnercrneHHocrb 3a coxpalrHocrb AoKyMeHToB II,IMHa3I,III Hecer pyKom:rrEl.
10.2. .{ena 4onNHbr xpaHr{Tbcr B 3aKpbrBilrorquxcr nra(fax, npeAoxpauflr E or

IrbrJILt, so:Aefi crellfl corHerlHoto cBera.

10.3. I4zrsrue v BbrAaqa AoKyMeHroB r43 Aen rrocrotHHofo cpoKa f E
pa3pernaercr.
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